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Get Ready! Get Set! Get Organized! 





With the holidays quickly approaching, and January not far behind, now is the time to begin gathering, sorting, and organizing your tax materials. Waiting until the last minute can result in costly errors or even worse, lost deductions. Since the holidays are the traditional “season of giving,” this is also a great time to donate money, food, or clothing to your favorite charity before the end of the year. Don’t forget to list your donations, and save the receipts! 





Since the due date for important tax forms to be mailed to you is Jan. 31, it is important to keep them in a safe place until it’s time for your tax appointment. To help you organize your materials, here is a list of some of those important forms: 





W-2 Forms. Make sure you have one for each job you worked in 2004. If your W-2 doesn’t arrive by the first week in February, call your employer and ask when you can expect it. If a company you worked for went out of business in 2004 and you do not receive a W-2, you can use your final pay stub to prepare your taxes. 





Other W-2 Forms. Gambling and lottery winnings are reported on Form W-2G. Generally, these forms will be issued if the winnings are $600 or more or at least 300 times the amount of the wager. 





Forms 1099-INT and 1099-DIV. Banks, brokerage firms, credit unions, and mutual fund companies are among those that will issue forms 1099-INT or -DIV to show the taxable interest or dividends that your accounts earned in 2004. These forms will only be issued if you received $10 or more in interest or dividends. 





Other 1099 Forms. Forms 1099 are used to report sales of real estate and stocks, pension and IRA distributions, and Social Security. They also report unemployment compensation and state or local tax refunds. All forms 1099 are tax-reporting forms, so it is important to keep all forms with the number “1099” that you receive. 





Form 1098. This form reports the amount of mortgage or home equity interest that you paid during the year. It may also show the real estate taxes paid from your escrow account. You may not receive a Form 1098 if the mortgage interest was less than $600, but the mortgage interest is still deductible. In this case, it’s important to save your end-of-the-year statement for details of the mortgage interest and real estate taxes paid for the year. 





Forms K-1 for 1041, 1065, and 1120-S. If you were a beneficiary of an estate or trust, or a partner or shareholder in a business, these forms are important in the preparation of your tax return. You may have to call the responsible person for preparing these statements because there is no requirement that these be sent to you by the end of January. 





Miscellaneous Information. Other important items needed to prepare your taxes can include the settlement or escrow statement if you refinanced or sold your home; receipts for cash or non-cash contributions over $250; the papers you received from your broker noting any stock sales during the year; and a mileage logbook along with the actual receipts for all business or employee expenses. 





Under the “What’s New” category: The Working Families Relief Act of 2004 extended the educator deduction of $250 for out-of-pocket materials and supplies purchased for the classroom, and the American Jobs Creation Act of 2004 added a new sales tax deduction. The sales tax deduction is not just for taxpayers living in states without an income tax. Taxpayers in any state who find that they paid more sales tax during the year than the state tax they had withheld from their wages, or paid in estimated tax, may find that sales tax paid gives them a bigger deduction. If you made several large-dollar purchases during the year, it might be more advantageous to take the sales tax as a deduction over the state tax paid or withheld. Now is the time to collect all of those receipts! 





For information on these or any of the new tax deductions, contact an Enrolled Agent.  Enrolled Agents are tax practitioners who are licensed by the U.S. Department of the Treasury to represent taxpayers before the IRS for audits, collections, and appeals. EAs provide tax preparation, tax advice, and tax planning services in addition to helping taxpayers resolve problems with the IRS.  Log onto www.aztaxpros.org or call the Arizona Society of Enrolled Agents' toll-free referral line at 1-866-298-2977 to find a qualified Enrolled Agent in your area.
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